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Cache County
Job Description

	Title:   Staff Engineer I, II and III
	Code: 

	Division:  Engineering
	Effective Date:  9/2019

	Department:  Public Works
	Last Revised:    4/2023


GENERAL PURPOSE

Performs a variety of professional, technical, and complex duties as needed in the design, planning, maintenance, and construction of County infrastructure and development reviews
SUPERVISION RECEIVED
Works under the close to general supervision of the County Engineer.
SUPERVISION EXERCISED

None.
ESSENTIAL FUNCTIONS

· Assist the County Engineer in managing contract engineering services, State/Federal permitting, and development review.

· Provide quality assurance on infrastructure construction projects.

· General construction review and inspections for utilities/roadway/drainage improvements, including reading/reviewing construction documents such as design drawings and specifications for subdivisions, road and infrastructure projects, and other development activities for COG projects and development review.

· Provide plan set reviews, budget and expense verification, and project conformance with applicable codes and policies.

· Right-of-way work: Reviews permits, conducts violation enforcement, coordinates and acquires land as needed for County construction projects. 

· Handle public interactions, including phone calls, onsite discussions, written, and at the front counter.

· Other duties as assigned

MINIMUM QUALIFICATIONS
Education and Experience:

Staff Engineer I

Bachelor’s degree (or currently pursuing) in Civil Engineering. or related engineering field.
Staff Engineer II

Bachelor’s degree in Civil Engineering or a closely related field and Two years of civil engineering experience. Requires a Fundamentals of Engineering Certificate.
Staff Engineer III

Bachelor’s degree in Civil Engineering or a closely related field and three years of civil engineering experience. Requires State Professional Engineer license. All certifications must be with the State of Utah within one year of the date of hire.
At all levels, an equivalent combination of job-related education and/or experience may be substituted (substituting each year of post-secondary education/training for six months of experience).
Required Knowledge, Skills, and Abilities:
Knowledge of: 

· Construction methods and materials common to public works projects.

· Geographical Information Systems (GIS) working experience is a plus

· Current engineering principles and practices as applied to planning and design of road maintenance, stormwater, drainage, bridges, and other projects.

· Terminology, methods, practices, and techniques used in technical engineering reports.

· Working knowledge of AutoCAD, Excel, Word, and other applicable software.

Skill in: 

· Practice positive and respectful working relationships and collaboration with fellow employees, elected officials, other departments and agencies, and the public.
· Responding to and resolving citizen inquiries and complaints regarding code requirements, department projects, and permits.
· Be accountable to the department and fellow employees, valuing integrity, open communication, and professionalism in all interactions.

· Assist individuals, teams, and departments with creative problem-solving and work products.

· Follow and utilize verbal and written methods to communicate technical information effectively.

· Ability to maintain cooperative working relationships with those contacted in the course of work activities and to maintain logs of actions and communications on projects.

Ability to: 

· Exercise initiative and independent judgment and act resourcefully under varying conditions, including analytical problem-solving.

· Seek out methods to improve department and County processes.

· Work with people to improve efficiency and effectiveness for individual positions, departments, and the County.

· Collaborate on issues and provide potential solutions.
· Ability to plan and execute personal and division workload.
Special Requirements: 
· Must possess a Valid Utah driver’s license.

· Must have no DUI or reckless driving violations in the previous five years and no more than two moving violations in the previous 24 months.

· Registered Storm Water Inspector (RSI) or able to obtain within six months of hire.

· Preference is given to candidates with Survey experience

Work Environment:

Position performs in a typical office setting, field inspections on construction sites, and natural waterways.  Tasks require a variety of physical activities, such as walking, standing, stooping, sitting, reaching, talking, hearing, and seeing.  Work tasks require common eye, hand, finger, leg, and foot dexterity. Mental tasks require memory for details, verbal instructions, emotional stability, and discriminating thinking. Regularly sit at a workstation.  Frequent local travel is required in the course of performing job functions.   

1. Other: 
The successful candidate may be required to successfully complete a background check.

	HR Use Only

	Position Status: Merit
	FLSA Status: Non -Exempt
	Worker’s Compensation: County Employee

	Safety Sensitive: No
	Public Safety: No
	DOT: No



